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LESSON NO 1 
 

 
 

 
 
 

      ہ        ا ۔   ا  ڈ ا  ا  ا
  ر  م  ۔    د ن   آ م  رے      ں   ۔

 وہ    ل   ا  PC ۔     
 PC       )Personal computer (۔ 

 
  

  ۔ ۔, ۔       غ   د     ۔ا         و  ل 
۔         ر  ا     ڈ

۔   د  ری            
 
 

TV۔    ا  ا ح      
۔          ا م      رے    

 و     ۔        م     ا
 
 

  د    رڈ   ۔   ا  ڈ  ان   ا ۔        را رڈ   )Keys (۔   
۔      دا د    رڈ       ڈ      
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Input Data 

 
ل   ا    د ا   م        ۔ا   ا  ڈ  ان   ؤس ا        دو   اس  ر  م  ۔    

  ۔CPU۔   ا     ذر       
۔     ل   ا      د      ا      ؤس 

 
 

   ڈ ۔       و    ا          دا              وہ ڈ ؤس اور ا ان  رڈ،      ر  م   
۔    ڈا د    ہ    و

۔           ت   اور  و ظ ،  ز ، ا    ڈ
 
 

۔    د       و      ان      ت         وہ   آؤٹ 
 
 
 
 

 
Exercise No 1 

؟ .1     
2. CPU؟     
3. Monitor  ؟؟     م     وا        اور 
؟ .4   ل   ا   م    ؟ اور        رڈ    
؟ .5    ؤس 
6. INPUT اور OUTPUT ۔    وا ں  ؟   
؟ .7           ؟ اور       ڈ

ABC 

پاب   

123 

ABC, اب پ 
123 

ABC 

پاب   

123

Input Data 

Output Data 

Process

www.urduchannel.in



 
MA’HAD it for Beginners Book 2 3

LESSON NO 2 
   آLessonاس     و      ا  WordPadپ         ۔اور       رے    
۔    

 WordPad    ا     ام و   ۔Windowsا     د         WordPadآپ م،    ا  
   اس      ۔آپ      ہ   و   اف ،   Fontا  Letters               وٹ اور اس 

   آSave۔آپ اس       اس   ذر   ۔اور        ۔                  ؤٹ 

 WordPad      
۔ .1       رٹ   ا  ذر  ؤس 
ا .2 و     ا ۔ؤس        

ؤس .3  اب   ذر  Accessories ۔     
4.           ا ۔WordPadؤس        
۔ .5            ؤس 

WordPad۔            آپ 
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WordPad 
 

 
 
 
 
 
 
 
 
 
 
 

WordPad  Document area   ا  Blinking Line)     (   دار   Insertion point ا
۔Insertion Point  ں ۔      رت       و      

   :  
   ا دت         دا   ح ر  اس        ں   ا ں     Jا  اور       

   ا دت   F۔     ) د( 

  
۔اب وع    وف     آ     ;asdfjkl آپ 

۔   ف         ا       د       آپ         ا   اس 

Title Bar

Menu Bar

Standard Bar

Formatting Bar 

Document area
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      asdf اس     G اور،      jkl;     H۔        
۔     د      ن وا  در       ح آپ    اس 

  ۔اس       او      ا ں   ا     د           او

  
۔ د         او      ا   اور 

۔ د         ا             اور 
 )Text(۔  د ن   در   

 آپ دو ا  ا        د ن   در ۔ظ         د    ذر  ر 
  

 
  

 : 
           آپ  ۔ Backspace ا             
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 آ    : 
       آ               اف  ا         Insertion pointا  ر    آ      

 Enter۔  د      

 
 

 Capital Letters  : 
ف     دوران        Capitalا    د            ۔ 

  

  
 

  ری     Capitalاورا        Caps Lock ۔  د  د   
  

  
Exercise No 2 

 
1. WordPad؟   ل   ا   م       
2. WordPad؟            
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۔ .3        
  
  
  
  
  
  
 
  
  
4      ذ ر ۔اور 10۔                 Enter    ۔ د

A quick brown fox jumps over the lazy dog. 

؟              Capital Letters 5۔ 
ری 6   ؟ Capital Letters  ۔ا    د             
7   ۔ ۔ ا          

 
LESSON NO 3 

 

 
 
 
 

۔     رے    ہ   و  اور ا ،  ،     آپ      اس 
          رت         آپ ا رت   اس        ہ   و    اس   ) ( 

۔   وری 

Font
Font Size Bold Italic Under line Left Align Right Align 

Bullets
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   (Select)     : 
  ۔   وع         ا   ا  Left Clickؤس  ط   ا   ی   آ       ا ؤس     د

۔      

 
 

     Font Size   
                                                                                           ۔             ا          ظ   ا          Downا

arrow                               دار       ا ۔               ۔آپ ا  ں 
16     ۔آپ      ۔16            ا   

 

 
  

Font   
۔اور           ا         ۔    دے   ا         آپ 

 Font List box ۔اس        ا ۔     ن          ف د          
۔            ا   ،          
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ر   اور ا   Bold, Italic, Underline       ،ا

                       ۔        
ح   ۔ا        ا             

۔اور        ر   ا            
     Font color 

                  ز                 ا  ) ر(  ۔ا ں 
          ۔               

  
       Alignmentsا

       د     ر   ر        ا      ر   ن  در     ،    دا
 ۔    وا      Left Align                  اس ۔اور      آ

  ن وا  آ Center Align۔در ن   در         ۔اس     
   وا   ۔اور دا  Right Align ۔    آ     دا        ۔اس 
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 Bullets  
     ا   ۔ا           وار   وں     آپ  ۔ا     ل   ا      

وع    م          ۔آپ د  د                ا ۔ م    ء    س     آپ ا
۔            ا

 
 

 Exercise No 3 
 

 ۔1 رت   “MAHAD USMAN BIN AFFAN” م    ذ ر   ۔ اور 
A۔  ۔20     
B۔ Arial ۔    
C۔۔   ر   اور ا     ا
D۔    ۔ Redاس     د
E۔  ۔ Center Alignا    د
۔۔2      اور ان  م     ذ ۔ر      ا  اور 
  

Abdullah 
Muhammad 
Sajid 
Khalid 
Masood 
Mahmood 
Qasim 
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LESSON NO 4 
 

۔           رے    ر  ل   آپ        اس 
   New Page   

        ۔                         وع  م  ا   دو       م     ا  دوران   م   آ 
   آ      د(       آپ  ۔)    م               د ر  ل       ا    ۔اور ورڈ 

                              ف      ا  آپ        ظ         آپ  ۔ا  
۔اور ا           م       ۔    آ    ا       ظ       Yes,  No اور Cancel 

؟         ظ       آپ اس         ر      آ پ    ۔اس  ں   Yes        
  رت   Save as..       ۔اور     گ    Saveڈا را(          (     

  No۔            ۔اور               Cancelظ    رت              
۔    آ      اور     

 Open 
           ورڈ    ہ  ظ             ورڈ    Open       ۔   ل     openا  

  ر  ل         Open        Open۔     گ     ڈا

 
  

Look in           Down arrow        وہ   آپ              ۔ا    
ں آپ                 ا ۔ ظ       Ok۔  د  د     

 

New page 

OPen Save 

Find

Cut
Copy 

Paste

Undo
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Save  
WordPad    آپ ا   م   Save ۔       ظ   Save               و    

    Save۔  File      Save as..       Save as..۔ ڈا       گ 

  
Save in          Down arrow   ۔          ا        

File name    م         save ۔  د  د     
  

Exercise No 4 
 

۔1.     ت  ا   دی  رت     ذ  ر
MA’HAD USMAN 

   Ma’had usman is an Islamic institute in Karachi Pakistan. The basic aim of this institution is to  
spread and propagate Quranic learning. This institution is in its very beginning stage. 
We earnestly pray and intend to upgrade it to the status of Jamia (University). 
May Allah Almighty help us. 
 

2   ا     رت      ر ۔Desktop  Save۔     
3  رہ Save۔ ا  دو        Open ۔  

LESSON NO 5 
 

۔       ورڈ  و  آپ  رے    ۔ان      ی و    اور       دو 
  

Font size 24 
Align Center 
Bold 

Font size 12 
Align Left 
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 Find     
   اس            ا  آپ  ذر  

۔     ۔  Findڈ       اور  
Find what   ۔        ا  
Find Next    د    ں     ۔وہ  د    

ر  ر  ح آپ  ۔اس       Find Next      وہ     د ۔      م     آپ         
  ، ،    

             ا                   ں         ۔  د    
     ا ں   ( و     ں آپ ا    وری           اس         

۔ )  د  د       
             Edit     آپ    ۔     ل   ا             د    

۔     
 Undo   

Undo ۔          آپ  رے       ہ        ا  آپ  م     آپ   ذر ۔اس 
۔        رہ   دو  ا   ف        اب     

Undo  ۔        آپ       و      ا      Edit     Undo ا ۔اور دو      
  د    ر  ل        ۔        

  
 Date/Time    

۔     راج   ا    اور و ر  آپ   ذر     اس 
                ا   ۔آپ OK ا  د  د    د     

Insertion point      Date/Time۔     آ 
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  ۔Hide اور  Showرز    
  ر ر اور  ل   آپ  ۔Hide اور Showر         View  اور         Toolbar  ۔      

Toolbar  (Hide) رہ  دو ۔اب ا      Show       View     Toolbar۔        

ح     Formatting barا  Sow   Hide       View    Formatting bar 
۔      

Exercise No 5 

1. Find؟       ل   ا ؟اور اس    ل   ا   م      

2.  WordPad؟            اور        

3. Undo؟   ل   ا  اور    م      

4. Date/Time؟     ل   ا       

5.   ؟Show اور Hide رز        

۔ .6    اور    ی  رت      ذ
This institution was founded in a small unpaved 80 sq. yard rented house. In no time number of students 
increased to such extent that the both courtryard and the only office room have to be modified in the 
shape of classrooms. Thus Nazra cases were systematically started. 

 
LESSON NO 6 

    رڈ     آپ    ۔ Keysاس      رے        

  Tab Key 

Key     Increase اور Decrease۔   ل   ا         

Increase  ۔اور        آ      Decrease۔            Tab آپ         د
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Insertion point آپ    ۔      آ  ا  Tab آد    ا    Insertion point د  ر    آ
  ۔

 آپ   Insertion point ا          Backspace۔  د    د

   Cursor keys 
         ۔Arrows keys     ان        Insertion point             اور او    دا    

      ں       دے     اس        ۔   ل  ۔ا    

  Num Lock 
 Key   ۔اور ا     ز             Key               وہ 8،4،6،2     وا

      ۔اسCursor keysم    م   اور        ۔اور     Key               
 Keyاس      وہ رو ۔        ا  وہ Key او ۔اور               اور     

۔                   ا      

     وہ     د             د         او رڈ   ۔ 

  ت   وہ           د   ۔اور ا        او  ان       

۔   د  ب    ۔ا         ت    م ان       اور    رڈ       
{  Open Brace 

}  Close Brace 

[  Open bracket 

]  Close bracket 

;  Semicolon 

, Comma 
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. Period, dot or Full Stop 

\  Backslash or Reverse Solidus 

/  Forward slash, Solidus, Virgule, or Whack 

Exercise No 6 
۔ ۔1 رت     ذ   ر

<style> 
.tab{font-family: arial, verdana, san-serif; font-size: 14px;} 
.asd{text-decoration: none; font-family: arial, verdana, san-serif; font-size: 13px; 
color: #4234ff;} 
</style> 
<script language=javascript> 
var IE4 = (bName == “Microsoft Internet Explorer” && bVer >= 4); 
 

۔۔  2 رت     ذ   ر
In its standard form, the big bang theory assumes that all parts of the universe began expanding 
simultaneously. But how could all the different parts of the universe synchronize the beginning of their 
expansion? Who gave the command?  
A century ago, the creation of the universe was a concept that astronomers as a rule ignored. The reason was 
the general acceptance of the idea that the universe existed in infinite time. Examining the universe, 
scientists supposed that it was just a conglomeration of matter and imagined that it had no beginning. There 
was no moment of “creation”–a moment when the universe and everything in it came into being.  
 

م3        ذ ر م۔  ۔ اور     
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