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LESSON NO 1 
 

 
 

 
 
 

 倮  卬   府㖵ہ 峭  ୧  愡ا  抁۔嵗  庡ا技ڈ  夞ا䮪ا  愡ا  ᦵ㮙
 ࿀ ر㊓ م㌑۔嵗 忋ن ૾ د⡜آ 㱾 م㥃 رے屩 抁 㲁 ں㺮۔嵗 

  嵗 Ꮉ㲏۔ 屨ᦵ㮙 ṎPC ا⤔ل 嵉 ᥢ㨱 وہ 
 PC ᦵ㮙 ⲹ࿀ 嵗 互)Personal computer (۔㥃 

 
  

 技۔ኸ۔ ⴣ,ⷔ۔嵗 Ꮉ᱑ 㲂 ೧ غ䰮د 㥃 ᦵ㮙 ⸞۔ا嵉 㲇 㱾 嚏技 ⵟو࿀ ل 
 抁 ڈ㱾 忘 ا墹ر嵗 Ꮉ㨱 憗Ꮖ 啵 唅۔

 屩 啵 嬸㨱 ☄ 廝仅 抁ری 人د 嵗 Ꮉ㨱۔
 
 

媯䰮TV۔嵗 戆⫑ا 愡ا 㷨 ح㈲ 㷨  
 屩 抁رے 㥃 很峤 㷧م 㱾 ا⫒嵗 Ꮉ㨱 寄㋋ ࿀ 戆۔

 ا㥃 䆨م 嵗 Ꮉ㲏 ኸ㥃 㗥Ⳣ۔嬸峤 ラⓥ ࿀ 媯䰮 و
 
 

㸱 د ފṎ吴 ࿀رڈ  ୢ㷨۔嵗 庡ا技ڈ ༎ ان 愡ا 抁۔嵗 ୤俍 㺸 弭را 幥ᥴ ୢرڈ 㷨)Keys (۔嵉 ᥢ㲏 
  啵 ᦵ㮙 屨 ڈ㷨 忘 ୢرڈ 人 㷨د ⸞ دا➵ 嵉 ᥢ㨱۔
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Input Data 

 
嵗 Ꮉ᱑ 㷩۔㌑م ㊓ر ࿀ اس 啵 دو ᥉ 徉 ފ 䰮 ᥢ峤ؤس ا愡 ان ༎ ڈ技ا嵗 庡۔ا⸞ 㥃 㱾 ᦵ㮙م 寀 㷨ا徰 د啵 找 ا⤔ل 

 抁۔嵉CPU۔嵗 Ꮉ峤 اᳫ 惪ذر 㺸 㷫 ⸞  
 䰮ؤس ᦵ㮙 㱾 ⨭㨱 ا⫒㥵═ ࿀ 戆 د䬈 㺸 找 ا⤔ل 嵗 Ꮉ᱑ 㷩۔

 
 

屨 忘ڈ 抁۔⬍ ᱑ 㷩 ⨲و࿀ ⸞ا 㲁 Ꮉ 嵉 ᥢ㨱 ➵دا 啵 ⨽ ᦵ㮙 屨 Ṏ 嵗 忘وہ ڈ ༎ ؤس اور ا ان䰮 ،ୢرڈ 㷨 ࿀ ر㊓ م㌑ 
 ⬈ و㖓ہ 人 㷨د ⸞ ڈا嵉 䌑۔

 ڈ娛 忘ز ، ا䚵ظ ، ᖐو恗 اور 䰮㏵ت 嵗 ⫈ 峤 啵 ⽑ 㷨۔
 
 

 آؤٹ ༎ وہ 䰮儕 冦 徉 嚄ت ᦵ㮙 Ṏ 嵉 ان ࿀ 㱾 ༎و⨲ ी 㺸 嬸㨱 د嵗 徱۔
 
 
 
 

 
Exercise No 1 

 嵗 㷩 ᦵ㮙؟ .1
2. CPU؟嵗 㷩  
3. Monitor㷩  ؟嵗؟嵗 Ꮉ㲏 㷩 م㥃 䆨وا 嬸峤 ラⓥ ࿀ 媯䰮 اور 
 㷨 ୢرڈ 嵗 ୤俍 㺸 㨵؟ اور 㥃 㨵م 䬈 㺸 ا⤔ل 嵗 Ꮉ峤؟ .4
 䰮ؤس 嵗 㷩؟ .5
6. INPUT اور OUTPUT ۔承㨱 ㅻں ⸞ وا䪫䵠؟嵗 㷩 
 ڈ嵗 㷩 忘؟ اور 嵗 ⫈ 峤 啵 ⽑ 㨵؟ .7

ABC 

پاب   

123 

ABC, اب پ 
123 

ABC 

پاب   

123

Input Data 

Output Data 

Process
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LESSON NO 2 
   آLessonاس 啵   弻و  㗥⡜  幩ᥴ  愡ا   WordPad ೧پ 愒㈲  㥃  幩ᥴ   䆎۔اور 幐࿁  啵   ܉رے 㺸 
  䆎 ⶉ۔

 WordPad  愡ا   Ṏ  嵗   ࿀و㽻ام 恜اWindows۔嵗  Ꮉ峤   Ṏ吴د 峭  啵    嗚م،WordPad 弥㱾آپ Ⴤا  啵 
 㺸 اس ी 㺸 䟊 ۔آپ嵉 ⫎ 䞺 ہ㖓و ➂ 徉 ، اف㽻اጎFont 惠 Letters 㷨  ⫎ 㨱 憗Ꮖ ೧ 庠⡜ 㥃 ૾وٹ اور اس

 㱾 ۔آپ اس嵉Saveآ 惠 嚏࿀ 㥃 اس 惪ذر 㺸 嚕࿀ ۔اور嵉 ⫎ 㨱 ೧ ۔嵉 ⫎ 㨱 ラⓥ ೧ ࿀ 㓱㥃 ༎ ؤٹ  

 WordPad愒㈲ 㥃 䪩㶠  
 䰮ؤس 㺸 ذر惪 ا⥸رٹ ފ 承㨱 㬜 ࿀۔ .1
2. 仁ا㽻و࿀ 㱾 Ѫاᄯ ؤس䰮Ǘ ǔ ǘ۔徃᱑ 䰍 ࿀  

  徃᱑ ࿀۔ 㺸 Accessories ذر惪 اب 䰮ؤس .3
4.  啵 䓉 啬 㱾 Ѫاᄯ ؤس䰮Ǘ ǔ ǘWordPad۔徃᱑ 䰍 ࿀  
 䰮ؤس 㺸 ܉徃 ފ 承㨱 㬜 㱾۔ .5

WordPad۔㻠 很᱑ 㵅 吮⡜ 㺸 آپ   
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WordPad 
 

 
 
 
 
 
 
 
 
 
 
 

WordPad  㺸Document area 愡ا ࿀ Blinking Line) 弃䆨 ߉ ᵵ (䅎 峤 دار婁 ⸞ا Insertion point 
㲇 ۔嵉 ںṐ ࿀ Insertion Point۔䅎 峤 幥ᥴ رت㌔ ࿀ 嵉و 㻠 峤   

愒㈲ 㥃 幩ᥴ:  
 妵ا 㷨 دت⿣ 㷨 ᡀ孆 徃دا 㲁 㷙ح ر㈲ اس ࿀ 㸱 䬴 㱾 ں妺ا 㷨 ںᣔ孆 ᄭاJᡀ孆 徃اور ܉ 峤 ࿀   

 妵ا 㷨 دت⿣ 㷨F۔峤 ࿀ )慯د 恗ᖯ(  

  
    ;asdfjkl آپ 抋 آ᩶ ═وف 䟅 ⻑وع 承㨱۔اب

  اس 㷨 ا㲁 承㨱 倀 ᠛ آپ 徉 抁 㱾د 㨵 㲁 很᱑ 峤 ا垏㱾 ⸞ 妵 ═ف 嵗 䟅۔

Title Bar

Menu Bar

Standard Bar

Formatting Bar 

Document area
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 ी 㺸 اس asdf  ᡀ⡜ 㺸 G اور،䯼 剚 㱾 jkl; ᡀ⡜ 㺸 H۔䯼 剚 㱾   
  اس ㈲ح آپ 㷨 㸱 䬴 㱾 در咍ن وا徉 弃䆨 䬉د 䅎 很᱑ 峤۔

 㺸 ۔اس徃᱑ 䰍 ࿀او ⸞ ᣴᔊ ⴣا 㱾 ں妺ا 䬈 㺸 嬸㨱 د徉 弃䆨 㷨 ࿀او ी  

  
  اور ᇆ اᣴᔊ ⴣ ⸞ او徉 弃䆨 㷨 ࿀د 承㨱۔

  اور ೧ 㱾 弃䆨 㷨 媾 ᇆ ا徉 ⸞ ᣴᔊ ⴣد 承㨱۔
 ᮞ)Text(۔戇د ヸ㖵 ن咍در 㺸  

 ر 㺸 ذرヸ㖵 惪 د嵗 ⫈ ᱑ 徉۔䚵ظ 㺸 در咍ن ヸ㖵 د⣎ ᠢ 嵉‹ 戇 ܉ا㽻 آپ دو ا
  

 
  

嗚䴲 ᮞ: 
 ᠢ 嵉‹ 嗚䴲 㱾 弥䞻 آپ 㽻ا Backspace ۔嵉 ⫎ 䴲 ⸞ ފ 㺸  
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嗚آ 啵 弃䆨 媙: 
 䬈 㺸 嬸آ 啵 弃䆨 㷨 媾 ी 㺸 嬸峤 创 اف㽻اጎ 徉 弃䆨 愡اInsertion point  㳉ر 啵 ✭آ 㺸 ᮞ 㱾 

 很峤Enter۔徃ފ د܉ 㥃   

 
 

 Capital Letters 嗚㨱 幥ᥴ: 
 ۔ 㥃 ⼚ ᠢ 峤 䟅 ފ د܉ Capital 䟑 㨱ا㺸 弥䞻 㽻 دوران 弥㱾 ═ف 

  

  
 

 幩ᥴ ری⡜ 㽻اوراCapital ᠢ 峤 媛㨱 啵 Caps Lock ۔承ފ د܉ د 㥃 
  

  
Exercise No 2 

 
1. WordPad؟嵗 Ꮉ峤 ا⤔ل 䬈 㺸 م㥃 㨵   
2. WordPad؟嵗 愒㈲ 㷩 㥃 䪩㶠   
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  ⛪承㨱 ࿀ ᵧ 䬉۔ .3
  
  
  
  
  
  
 
  
  
4  ᷌ 憗ذ ṏر卬 10۔寄 ۔اور承㨱 幥ᥴ Ꮰ亾 Ꮰ亾᷌  ी 㺸 嬸峤 创 Enter 徃۔ د܉  

A quick brown fox jumps over the lazy dog. 

 5۔ 嵗 愒㈲ 㷩 㥃 嬸㨱 幥ᥴ  Capital Letters؟ 
6幩ᥴ ری⡜ 㽻۔ا  Capital Letters ؟䆎 徃ފ د܉ 垏㱾 ᠢ 峤 媛㨱 啵  
7  ᄣ۔ ۔ ا徃૾ 㸱 䬴 啵 ኸ㥃  

 
LESSON NO 3 

 

 
 
 
 

  اس 啵 ⡼ آپ 䒮ୢ، 廝⥸، 庠⡜ 嚏㜌 اور ا䝫ᥴ و㖓ہ 㺸 ܉رے 䆎 幐࿁ 啵۔
嵉‹ 嗚嵢࢓ 庠⡜ 㥃 弥䞻 㷨 رت㌔ 弥峤 䟍 ᄣآپ ا⮦ 㱾 رت㌔ اس ᄸ ᠢ 嵉‹ 䨆ہ ࢌ㖓و 廝⥸ 㥃 اس 徉 )匓 ( 嗚㨱

  ㆈوری 嵗۔

Font
Font Size Bold Italic Under line Left Align Right Align 

Bullets
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⮦ 㱾 ᮞ(Select)愒㈲ 㥃 嬸㨱 : 
 ᇆ۔徃䆨 啵 وع⻑ 㺸 ᮞ ᄭا 㱾 Ѫاᄯ ؤس䰮Ǘ ǔ ǘLeft Click ⸞ ا┢ط ᚪ ▛ آ✭ی 㺸 ᮞ 㱾 Ѫاᄯ ؤس䰮 㨱د܉ Ǘ ǔ ǘ

  徃䆨 很峤 䃟۔

 
 

庠⡜ 嚏㜌    Font Size   
                                                                                啵 ފ 㺸 庠⡜ 嚏㜌 ᇆ۔承㨱 ⮦ 㱾 ᮞ 䬈 㺸 嬸㨱 ࢓ا 徉 ᥴ⏢ 庠⡜ 㥃 ظ䚵ا 㺸 ᮞ 很峤 䟔 ᄭاDown 

arrow                       乾 啵 ᳮ 䅎 峤 دار婁 䓉 愡ا ᠢ۔承㨱 㬜 㱾峤 䟔 庠⡜ 䵨 庠⡜ ୤傩 Ⴤ۔آپ ا䆎 ں 
16  ᮞ 㥃 ۔آپ承㨱 㬜 㱾 16۔㻠 很᱑ 峤 憗Ꮖ 啵 弅اᄯ  

 

 
  

嚏㜌Font   
  آپ 嚏㜌 乾 㱾 弥䞻 ا⥸廝 دے ⫍ 嵉۔䬈 㺸 嬸㨱 憗Ꮖ 嚏㜌 ا承㨱 ⮦ 㱾 ᮞ ᄭ۔اور 

 ᇆFont List box ۔اس䅎 㵛 ⣜㜑 愡ا ᠢ۔承㨱 㬜 㱾 ن堆 㺸 ᤑ 䅍 ϔف د㈲ 㷨 媾 啵 ǘ ǎ  
 ⸞ 啵۔㻠 很᱑ 峤 憗Ꮖ 廝⥸ا 嚏㜌 ᠢ،承㨱 㬜 ࿀ 嚏㜌 㩴  

www.urduchannel.in



 
MA’HAD it for Beginners Book 2 9

  
弃䆨 ر垈اور ا 䝫ᥴا،䒮ୢ       Bold, Italic, Underline  

 㺸 㨱 ⮦ 㱾 弥䞻峤 䒮  ୢᮞ ᠢ 承㨱 㬜 ࿀ ۔  ފ㻠 很᱑   
    ފ 嬸㨱 㬜 ࿀ ⸞ ا㻠 很᱑ 峤 䝫ᥴ۔ا㈲ ⴣح

   ފ 嬸㨱 㬜 ࿀ ⸞ ا垈ر 㻠 很᱑ 峤 弃䆨۔اور 
㬌 嚏㜌    Font color 

承㨱 㬜 ࿀ ފ 㺸 㬌 嚏㜌 㺸 㨱 ⮦ ᮞ ز㬌 乾 啵 ᳮ 䅎 㵛 䓉 愡اᠢ )妉ر ( ᄭ۔ا䆎 ں峤
ᮞ ᠢ 承㨱 㬜 ࿀ 㬌 ୤傩۔㻠 很᱑ 峤 憗Ꮖ 㬌 㥃   

  
   ⴾ 弛䆨اAlignments 

ナ  㱾  ᮞ㺸 ᥢ峤   Ṏ吴د 啵   ܉ر 咭ر㖵   ފ 㺸  弛䆨ا  䬈  㺸  㶝ر  啵   در咍ن 徉  嗜᱑  徃܉،嗜᱑  徃دا 
 嵉۔  ފ 䆨وا  嗜᱑  徃܉   Left Align   嗜᱑  徃܉  ᮞ  ⸞  嬸㨱  㬜  ࿀   اس  嵗۔اور Ꮉ㲏 Ꮉ᱑  آ

 䆨ن وا咍۔در嵗Center AlignᎹ᱑ آ 啵 ن咍در Ʈ  ⸞ 嬸㨱 㬜 ࿀ ۔اس嵗 Ǘ ơĽǗư  
 䆨وا 嗜᱑ 徃۔اور دا嵗 Right Align ۔嵗 Ꮉ᱑ آ 嗜᱑ 徃دا ᮞ ⸞嬸㨱 㬜 ࿀ ۔اس嵗 
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Ƙ ୢ
Ǘƹǎƶō Bullets  

嵗 㥃 Ƙ۔ا弛䆨 ⸞ ا㾨 ފ  ୢ  
Ǘ ƹ ǎƶō‹ 嗚㨱 寄㋋وار娛 㱾 وں⑼ 㨗 آپ 㽻۔ا嵉 ⫎ 㨱 ا⤔ل Ƙ ୢ ᠢ 嵉

Ǘƹǎƶō  
㨱 㬜 ࿀ Ƙ د承۔آپ د嗚 寄 㲁 䆎 慱م 㺸 ⻑وع   ୢ㺸 㨱 ⮦ 媎ا ᇆ۔䟑 م嗚 㺸 ء㉙ 㺸 س㫤 ᄣآپ ا 䵨

Ǘƹǎƶō

  啵 ا㻠 很᱑ 䟢 备 愡۔

 
 

 Exercise No 3 
 

  承۔ اور 卬رṏ ذ㥃 憗م ㌔ 抁“MAHAD USMAN BIN AFFAN”㨱رت 䟑 ۔1
A۔ 庠⡜ ƮǗ ĽƟǎ ƹǗư20۔承㨱   
B۔ 嚏㜌Arial ۔承㨱 ⮦  
C۔۔承㨱 弃䆨 ر垈اور ا 䒮ୢ ⸞ا  
D۔ 㬌 㥃 اسRed ۔承د 㨱  
Eا⸞ ۔Center Align ۔承د 㨱  
徃䟣 Ƙ۔۔2  ୢ࿀ اور ان 䟑 م嗚 憗ذ ṏر卬

Ǘƹǎƶō۔承㨱 ⮦ 弃䆨ا 䮖 اور 
  

Abdullah 
Muhammad 
Sajid 
Khalid 
Masood 
Mahmood 
Qasim 
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LESSON NO 4 
 

ل ܉ر 㺸 ܉رے 䆎 幐࿁ 啵۔           اس 啵 ⡼ آپᩝ 
 ዷ 嬪New Page   

       嬪۔嵉 ᥢ㨱 㬜 ࿀ 嬪 ᠢ 峤 䯩 ド 媜 䬈 㺸 嬸㨱 م ⻑وع㥃 دو⨮ا ी 㺸 嬸㨱 创 م㥃 愡ا 徉 دوران 㺸 م㥃 တ آ 㥃
嵗 Ꮉآ ೧ 啵 Ƭ  廝㖵ǎ ƸǔƹǎƶŬ)慥د 啵 ፸ 嬸 آپ 㲁 ῇ(۔嵗 Ꮉ㨱 م㥃 㥃 嬪 Ṏ 嵗 䅏 徉د 啵 ل ܉ر  ۔اور ورڈ 啵 ግ ا愡 ފᩝ 

       ࿀ 嬪 㨱 ᱑ 啵 廝㖵 徉 承㨱 㬜 ࿀ ފ 㺸 嬪 فで 愡ا 㱾 آپ ᠢ 嵗 ⇞ 峤 ظ为 廝㖵 抁 㷨 آپ 㽻۔ا承㨱 㬜
㽻۔اور ا㻠 很᱑ 剙 䬈 㺸 嬸㨱 م㥃 ド 啵 ᳮ۔㻠 很آ 哿 愡ا   ᠢ 嵗 媎 ظ为 廝㖵 抁 Yes,  No اور Cancel 

㺸؟ފ媎 徉 嵉 安‹ 嗚㨱 ظ乥 㱾 廝㖵 آپ اس 㷩 㲁 嵗 孆ر ᱑ ⋳ᄯ ⸞ آ پ 啵 哿 ۔اس䆎 ں峤 Yes  嬸㨱 㬜 ࿀ 
 啵 رتㄯ 㷨Save as..  㱾 廝㖵 ۔اور㻠  㵛 ৅ گ彟ڈاSave ी 㺸 嬸㨱)را㽽 啵 ፸ 㲁 ῇ ( 勖 ド 媜

✆ ㄯ 㷨 嬸㨱 㫣 ࿀  峤رت Cancel  哿 啵ظ 㻠 很᱑ 剙 ド 媜 ॼ 很峤۔اور  㻠No 为 廝㖵 ⸞ 嬸㨱 㬜 ࿀۔
  㻠 很᱑ اور 媎 ド 媜 آ㻠 很۔

 Open 
      㶠 啵 ግ ورڈ 㱾 廝㖵 ظ ⻎ہ为 ⸞ ᄸ 㷨 ግ  ورڈ䬈 㺸 䪩 Open  啵 Ƭ  廝㖵۔嵗 Ꮉ峤 ا⤔لǎ ƸǔƹǎƶŬopen   ފ 㺸

 啵 ᩝل ܉ر 徉 承㨱 㬜 ࿀Open ފ承㨱 㬜 ࿀   ᠢOpen۔㻠 㵛 ৅ گ彟ڈا   

 
  

Look in 㺸 㨵܉ 㮂 吮⡜ 㺸 Down arrow  媛㨱 ⮦ ᵤ وہ 㱾 آپ ⸞ 啵 ᳮ 䅎 㵛 䓉 愡۔ا承㨱 㬜 㱾
  㥃 ފ د܉ د承۔为 廝㖵 㷨 Okظ 嵗۔ᇆ اṐ 嵗 㺸 㨱 㬜 ࿀ 廝㖵 ୤傩 ᄣں آپ
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Save  
WordPad  ⸞آپ ا 㺸 㨱 م㥃 ࿀Save ۔嵉 ⫎ 㨱 ೧ ظ为 惠Save   徉ܬ 啵 ፸ Ṏ 嵗 峭و 愒㈲ 㥃 嬸㨱

  گ 㻠 㵛 ৅۔ ڈا㥃 徉 File  㨱 ᱑ 啵Save as..   ᠢ 承㨱 㬜Save as..彟 ފ  䅏Save۔

  
Save in  㺸 ৅ 㮂 吮⡜ 㺸Down arrow  ᇆ۔承㨱 ⮦ ᵤ ୤傩 ᄣا 㺸 㨱 㬜 ࿀  

File name 㨱 䞺 م嗚 弥㱾 吮⡜ 㺸 save ۔承ފ د܉ د 㥃  
  

Exercise No 4 
 

 卬رṏ ذ㌔ 憗رت 㱾دی 嶓 䅋ا徉ت 䟑 ঎傑 㺸۔1.
MA’HAD USMAN 

   Ma’had usman is an Islamic institute in Karachi Pakistan. The basic aim of this institution is to  
spread and propagate Quranic learning. This institution is in its very beginning stage. 
We earnestly pray and intend to upgrade it to the status of Jamia (University). 
May Allah Almighty help us. 
 

   承㨱۔Desktop  ࿀Save۔ 卬رṏ ܉㌔ 䆨رت ी 㺸 䟊 ا⸞ 2
3 ᄣ۔ اSave دو܉رہ 㱾 廝㖵 弥峤 㷨 Open ۔承㨱  

LESSON NO 5 
 

  抁 دو ފ 嚏࿀ اور ࿀ 嚏࿀ی و嵉 㺸 技۔ان 㺸 ܉رے 啵 آپ 彐䰮و㗥Ⳣ ورڈ 䆎 幐࿁ 啵۔ 
  

Font size 24 
Align Center 
Bold 

Font size 12 
Align Left 
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 �Find     
 ފ  䛢 اس 弥㱾  ⸞  啵  弥䞻  ᄣا   آپ 惪ذر  㺸 

 嵉۔ ⫎  垈帴ڈFind  ۔承㨱  㬜  ࿀   ފ 㺸 اور
Find what  ᇆ۔䟑  䛢  ୤傩  Ⴤا  吮⡜  㺸
Find Next    د܉  ފ 㥃೧   Ṑں 䛢   㻠 د承۔وہ 峤 

   㻠 峤 䞻 آپ 儕 㱾م 㻠 很᱑ 峤۔㥃 ފ د܉ᠢ 徃 وہ 㻠 很᱑ 峤 ⮦Find Next Ꮰ亾 Ლ 䛢۔اس ㈲ح آپ ܉ر ܉ر 
 ጗ ،㦣، ኸ㥃   

ኸ㥃 ᇆ 承㨱 ⮦ 㱾 ᮞ ᄭا ᄸ 䬈 㺸 嬸㨱 ጗ 㦣 徉 ጗ ኸ㥃 㱾 ᮞ㦣徉     ںṐ ᇆ۔徃ފ د܉ 㥃 
嗚㨱 ጗ ⸞ا峤承㨱 㬜 ں孆و ) ᄸ ⸞ 嬸㨱 ጗Ⴤں آپ اṐ 嵗 وریㆈ 嗚㨱 㬜 ࿀ ᵤ اس 安‹ 嗚㨱 ጗ ᮞ 

嵉(጗ ᇆ۔承ފ د܉ د 㥃    
 䬈 㺸 ጗ 㦣 徉 ጗ ኸ㥃Edit   嬸 آپ 㲁 ῇ۔嵉 ⫎ 㨱 ا⤔ل ೧ 㱾 ጗ 㦣 徉 ጗ ኸ㥃دṎ吴 啵 Ƭǎ Ƹ

ǔƹǎƶŬ
 嵢࿁ 啵 ፸۔

 Undo   
Undo ۔嵢࿁ ೧ 啵 ፸ 嬸 آپ 啵 ܉رے 㺸嵗 垈㭹 卬 ہ府㖵 ୧ 愡ا 抁 ⸞ آپ Ṏ م㥃 ⺚㽺 آپ 惪ذر 㺸 ۔اس

㔳⸞ ۔嵉 ⫎ 㨱 ラⓥ ا⸞ دو܉رہ 䅏 峤 فで 徉 䅏 峤 اب✭   
Undo 㲁۔嵢࿁ 啵 ፸ 嬸 آپ Ṏ 嵗 峭و ᠢ 愒㈲ 愡ا 䬈 㺸 嬸㨱 Edit 啵 Ƭ  ǎ ƸǔƹǎƶŬUndo ۔اور دو⨮ا承㨱 㬜 ࿀ 

ل ܉ر Ṏ吴 啵د ފ   ᩝ㲁 嵗 抁 愒㈲۔承㨱 㬜 ࿀  
  

 Date/Time    
  اس ފ 㺸 ذر惪 آپ Ꮉر怾 اور و㥃 㞺 ا垆راج 嵉 ⫎ 㨱۔

承㨱 㬜 ࿀ ފ  㺸 㨱 匓 廝⥸ا ୤傩 Ⴤا OK ۔آپ承ފ د܉ د 㥃 慱د 㲁 䆎 
Insertion point࿀      Date/Time۔㻠 很᱑ آ  
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 㱾 ܉رزShow  اور Hide۔嗚㨱  
承㨱 㬜 ࿀ Ƭ اور  嵉 ⫎ 㨱 ೧ View۔Hide اور Showر 㱾 آپ ᩝل ܉ر اور 㖵ر咭 ܉  ǎ ƸǔƹǎƶŬToolbar ᠢ۔承㨱 㬜 ࿀ 

Toolbar  幙㓈(Hide) ۔اب ا⸞ دو܉رہ㻠 很᱑ 峤 Show 䬈 㺸 嬸㨱 View 啵 Ƭ  ǎ ƸǔƹǎƶŬToolbar۔承㨱 㬜 ࿀   

Formatting bar 㱾 Sow 徉 Hide 䬈 㺸 嬸㨱 View啵 Ƭا㈲ ⴣح   ǎ ƸǔƹǎƶŬ Formatting bar 
 承㨱 㬜 ࿀۔ 

Exercise No 5 

1. Find؟嵗 愒㈲ 㷩 㥃 ا⤔ل 㺸 ؟اور اس嵗 Ꮉ峤 ا⤔ل 䬈 㺸 م㥃 㨵  

2.  WordPad؟嵉 感㈲ 㦏 㺸 ጗ 㦣 اور ጗ ኸ㥃 啵  

3. Undo؟嵗 Ꮉ峤 ا⤔ل 㹄 اور 䬈 㺸 م㥃 㨵  

4. Date/Time؟䆎 承㨱 㹄 ا⤔ل 㥃 ފ 㺸  

5. 㹄 㱾 ܉رز Hide اور Show؟嵗 Ꮉ᱑ 㷩  

䟑 ゞ۔ .6  ṏ卬 ذ㌔ 憗رت ᤓی ᡀ⡜ 㺸 اور 
This institution was founded in a small unpaved 80 sq. yard rented house. In no time number of students 
increased to such extent that the both courtryard and the only office room have to be modified in the 
shape of classrooms. Thus Nazra cases were systematically started. 

 
LESSON NO 6 

 㨗 㷨 رڈ  ୢ㷨 آپ 啵 ⡼ اسKeys ۔䆎 幐࿁ 啵 ܉رے 㺸    

  Tab Key 

抁Key 㱾 ᮞ Increase اور Decrease۔嵗 ᣲ峤 ا⤔ل 䬈 㺸 嬸㨱    

Increase傛 㥃  ۔اور嗚᱑ 䰍 䆎آ 㱾 弥䞻 嵗 Decrease۔嵉 㲇 㱾 嬸䆨 ገ 弥䞻  آپ ᱓Tab ᠢ 䆎 徃د܉  
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Insertion point آپ Ꮰ亾 Ლ۔㻠 幗࢓ 䆎آ 圡ا 嵢آد Tab 峭 ីا 䆎 徃د܉ Insertion point 嵗ر Ꮉ᱑ 䆎آ 
  㻠۔

   د܉ د承۔ᇆInsertion point ᠢ 嵉‹ 嗚䆨 ገ 㱾 Backspace ا㽻 آپ 

   Cursor keys 
  㸱 ⨭㨱 㱾 㸱 ان     徉Arrows keys۔嵉 㲇   抁Insertion point 䬈 㺸 嬸᱑ 䰍 媾 ࿀اور او 徃܉ 徃دا 㱾   

 ᱑ 䟍 弥䞻 ںṐ 嵉 ⫎ دے 㥵═ ᵤ اس 㱾 ⨭㨱 抁 䮵۔嵉 ᥢ峤 ۔ا⤔ل峤 ⇞  

  Num Lock 
抁 ᱓Key峤 恛࿀抁 㽻۔اور ا䆎 徃᱑ 䟔 ز娛 ⸞ 㸱 娛 ᠢ 䅎 Key ⸞ 啵 㸱 娛 ᠢ 䅎 峤 ଦ8،4،6،2 وہ 㸱 䬉وا 

 Ṏ 䅎 承㨱 م㥃Cursor keys۔اس䅎 承㨱 م㥃 اور ೧ 㸱 娛 㣰۔اور ܉嵗 㥃 Key 㲁 嵗 抁 䱰㏵ 㷨 嬸峤 恛࿀ 㺸
䅎 峤 恛࿀ اور 䆎 徃᱑ 䟔 娛 ⸞ 㸱 娛۔اور ᱓ وہ 㺸Key او࿀ ا嵗 Ꮉ峤 ਰ 愡۔᱓ وہ رو⿅ Key抁 ᠢ 峤اس

 ਰ ߆ 峤ا 䆎 徃᱑ 䟔 媎 娛 ⸞ 㸱 娛 ᠢ 峤۔

䆎 䟑 娛 وہ ᠢ 徃د܉ ॼ 㺸 ⼚ ᱓ 㱾 㸱 娛 دṎ吴 嗜᱑ 㷨 ࿀او 㺸 ୢرڈ 㷨۔ 

徃᱑ 䟍 ت䰮㏵ وہ ᠢ 承㨱 恛࿀ 很峤 ᥢد܉ ⼚ 㽻۔اور ا嵉 弥峤 ୗ ࿀او 㺸 ان Ṏ 䅎   

   㷨 ୢرڈ 㨗 㷨 اور 嗚 㺸 㸱م ان 䰮㏵ 㷨ت 嵉 䅍 䟔 ᡀ⡜ 㺸۔ا⠩ 媎ب 徉د 䯼 㨱۔
{  Open Brace 

}  Close Brace 

[  Open bracket 

]  Close bracket 

;  Semicolon 

, Comma 
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. Period, dot or Full Stop 

\  Backslash or Reverse Solidus 

/  Forward slash, Solidus, Virgule, or Whack 

Exercise No 6 
  卬رṏ ذ㌔ 憗رت 䟑۔ ۔1

<style> 
.tab{font-family: arial, verdana, san-serif; font-size: 14px;} 
.asd{text-decoration: none; font-family: arial, verdana, san-serif; font-size: 13px; 
color: #4234ff;} 
</style> 
<script language=javascript> 
var IE4 = (bName == “Microsoft Internet Explorer” && bVer >= 4); 
 

  卬رṏ ذ㌔ 憗رت 䟑۔۔  2
In its standard form, the big bang theory assumes that all parts of the universe began expanding 
simultaneously. But how could all the different parts of the universe synchronize the beginning of their 
expansion? Who gave the command?  
A century ago, the creation of the universe was a concept that astronomers as a rule ignored. The reason was 
the general acceptance of the idea that the universe existed in infinite time. Examining the universe, 
scientists supposed that it was just a conglomeration of matter and imagined that it had no beginning. There 
was no moment of “creation”–a moment when the universe and everything in it came into being.  
 

   ܬ徃۔ اور 㥃م۔ 卬رṏ ذ嗚 㺸 㸱 憗م3
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